Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term ‘smaller authority' includes a Parish
Meeting, a Parish Coungil, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- Seclions 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the intermal audit report is completed by the smaller authority’s intemal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual retum.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
retumns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, lo your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be retumed to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

“for a complele list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of;

QAMRY

Enler name of
smaller authority here

ON TUHE naasH PREISH Zouvci-

our responsibility for ensuring that there is a sound system of intemal contral, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

r'-'n;:-::"-:a that ths sinatier suthonty

1. We have put in place emangements for effective T 1 | prepared its accounting siatements In

financial management during the year, and for the ‘/ accordance with the Accounts and
preparation of the accounting stalements Audit Regulations.
2  We maintained an adequata system of miemal control, mada proper arangsments and accepled

induding measures designed to prevent and datect
fraud and comuption and reviewed Iis effactiveness.

responsibility for safeguamiing the publfic monay
and resources In its chargs.

We lock all reasonable steps fo assure curseives that
there are no matters of actual or polential non-compliance
with laws, regulations and proper practices thal could
have a significant financial effect on the ability of this
smatler authoriy to condud ils ixstiness or on

ils finances

has only done what it has tha legal power to do
and has complied with proper practices
In doing so.

. We provided proper oppertunity during the year for the
exercise of eleclors’ rights In accontance with the
requirements of the Accourts and Audi Reguiations.

'| during the year gave all persons Interested the

opportunity to inspect and ask queations aboust
this authority’s accounts.

We canried out an assessment of the risks facing this
smaler authority and took appropriate steps to manage
those risks, including the introduction of Intarnal controls
and/or exemal insurance cover whare required

considered the financial and other risks  faces
and has dealt with them properly

We malmalned throughout the year an adequate and
effective system of intemal audi of the accounting
records and control systems

arranged for a compeleni person, independent
of the financial controls and procedures, to give
an objective view on whether inlamal controls
meel tha neads of this smaller authority.

. We took appropriale action on all maiters raised In
reports from intemal and exiemal audit

responded (o matters brought to its attention by
Internal and extemal audit

mMaﬂamMr&MaMIMmm
smaber guthority and, where appropriate have Inciuded
them In the accounting statements.

{Fer local councils only) Trust funds Induding charitabla
In our capacity as the sole managing lrusiee we
discharged our accouniabliity responsibifities for the
fund(s)/assats, including financial reporiing and. if
required, Independent examination or audi.

disclosed everything i should have aboul

His business activity during the year

Including events taking place after the year-end
i retavant.

|| sole managing trustee of a local trust or tnssts.

has met al of its responsibliies where itis a

This annual governance statemeant is approved by this
stalier authority on:

[ o To Al =]

and recorded as minute reference:

———r e

[mowine (B 20ag]

Signed by Chair at meeling where spproval Is given:

| *Note: Please provide explanations to the extemal puditor on a separate sheel for each 'No' respanse. Describe how this smaller |
auﬂmﬂtywmnddrsaunmahmidaﬁﬁed i {
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Section 2 — Accounting statements 2016/17 for

Enter neme of
smaller authority here

BXRUNRY gr THE MARIL PARUR Ly

™~

Year encing

At Maich
2016
i

Motes and gutance

Please reund all fiqures ta nearest £1000 nat | any bioxes Hiank
and report £ o Mg haiances. All figures must agree $o underfyig
financiai reccios

il
Balances brought — f__ £ ééﬂ_ Tatal balances and reserves al the beginning of the year as reconded
forveard Ltf' 1 et in tha financial records. Value must agree ta Box 7 ol previous yesr.

2. (+)Precept or Rales e ] | Total amount of precept (or for 1DBs, rales and levies) recetved
and Levies ?-:."4:09 | ,2\!90@_ of receivabla In the year. Exclude any grants raceived

3 () Total I~ _ | Totalincome or receipts as recorded in the cashbook less the
gther receipls '3{11—3' ] 'l.'fb 3 | precept or ratesfevies received (fne 2). Inchude any grents received

4. (- Staff costs Ll Tolal expenditure or payments made lo and on behal! of gl

\, o é 1 2 é é employees. Include salaries and wages, PAYE and NI (employees
L= 2‘ = and employers). pension confributions and employment axpenses

5. (9)Loan Total expenditure or payments of capital and intarest made during
interest/capital '5) | o tha year on the smaller authority's borrowings @ any).
repaymenis 3 |

6. () Alothar = é Total expenditure or paymenis as recorded in tha cashbaok [ess slaff
paymenls lt ‘f\ a | 2 L 6'7 ! costs (line 4) and loan interesticapilal repayments {Ene 5).

7. (=) Balances canied @ ., 1 | Tolal balances and reserves al the end of the year. Musl equal
forward £.6to | BiRG | | (e2en—arses)

8. Tolal value of cash | /| The sum of all current and deposil bank accounts, cash holdings and
and short term él éé D ?‘ 2{,{_\ short tern Investments held as at 31 March — To agree with bank
investmenla i ! '| reconcitiation,

9  Total fixed assels ] fias This cel! shows the value of all the property the authordty owns. L is
plus long lerm q \ H - made up of s fixed assets and long-lerm invesiments
Investments &% | 3 A L\'
and assels !

10. Total o 0 '| The outstanding capital balance as at 31 March of & loans from third
bomrowings - | parties (including PWLB).

11. {For Local Councils The Council acls as sole lrustee for and Is responsible for managing
Only) Disclosure Trust funds or assels.
nole re Trust funds BJ ) N B. The figures in the accounting statemenis
(inchuding charitable) above do not include any Trusl iransactions

| certify thal for Ihe year ended 31 March 2017 the
accouniing stalements In this annual retum present falrly the
financial position of this smaller autharity and its income and
expenditure, or properly present receipls and payments. as
the case may be.

| confirm that these accounting stalements were approved
by this smaller authority on:

S by b ST |

and recarded as minule raference.

(e

Signed by Responsible Financial Officer: E VL _l- |
- = __ _____ LN — Signad by Chair at meeting where approval Is given
Sl ¥ e e A Ll I S — ot "
ose [ T oVoplzeving] | [ o
4
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Section 3 — External auditor report and certificate
In respect of;

Enler name aof =5

s | BACRRY b THE whean PRRSR Zoupel

1. Respective responsibilities of the body and the auditor

This s.maller autht'frity is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

s summarises the accounting records for the year ended 31 March 2017; and

« confirms and provides assurance on those matiers that are relevant to j
responsibliities as external auditors. U cles end

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
QOur work does not constitute an audit carried out in accordance with International Standards on

Aud:t;ng (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report (HU0015)

Except for the matters reported below, on the basis of our review of the annual return, in our opinion the information in
the annual return is in accordance with proper practices and no other matters have come to our attention giving cause for
concern that relevant legislative and regulatory requirements have not been met.

The smaller authority failed to approve the Annual Return in time to publish it before by 3 July 2017, the date required
by the Accounts and Audit Regulations 2015, and did not disclose this by answering ‘No’ to Section 1, Box 1.

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it
failed to make proper provision during the year 2017/18 for the exercise of public rights, since the period for the
exercise of public rights did not include the first 10 working days of July. As a result, the smaller authority must answer
‘No’ to Assertion 4 of the Annual Governance Statement for 2017/18 and ensure that it makes proper provision for the
exercise of public rights during 2018/19.

3. 2016/17 External auditor certificate

We certify that we have completed our review of the annual return, and discharged our responsibilities under the Local Audit
and Accountability Act 2014, for the year ended 31 March 2017.

External auditor signature r W Mﬁtz‘é; - C/C/ J

External auditor name PKF Littlejohn LLP Date iﬂl = :}

Note: The NAO Issued guidance applicable to extemal auditors' work on 2016/17 accounts in Auditor Guidance Nate AGNO2. The AGN is available from the NAQ websile (www.nao.org.uk)
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Annual internal audit report 2016/17 to

Enter name of

smafer autharity here %P\,O—KG\( pN IME NAQLHY PAQNH CdupciL]

This smaller authority's intemal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal contral and alongside are the
interna! audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to mest the needs of this

smaller authority.

Intersial conirol objective Agreed? Please choose only
one of the faimeng

A. Appropriale eccounting recomds have been kept propery throughout tha year. 7

B  This smaller authority mel its financial regulations, payments were supporied by Invoices, all / j '
expenditure was approved and VAT was appropriately accounted for.

C. This smaller authoriy assessed the significant risks to achieving Iis objectives snd reviewed the
adequacy of arangements lo managa thase

D. The precep! or rates raquirement resulled from an adequale budgetary process; progress
agalnst the budget was regularly monitored; and reserves were appropriale

E Expecied income was Ruily received, based an comect prices, property recorded and promplly
banked, and VAT was approprialely accounted for.

F. Petlty cash payments were properly supported by receipts. alf pelty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries {o employees and allowances {o members wese paid In accordance with (his smalier
autherity's approvals, and PAYE and NI requirements were properly applied

H. Assel and investments regisiers were complete and sccursle and properly maintainad.

D e | e

I Perlodic and year-end bank account recondliations were properly casried out.

J. Accounting stalements prapared during the year were prepared on the comect accounting basis
(recelpls and payments of income and expenditure). agread to the cash book, supported by an
adequate oudit trall from underying records and where appropriale deblors and creditors were /
properly recorded.

SISISESESIN SIS

K. {Forlocal councils only)
Trust funds (including charitable) — The council met its responsibifities as a trustes.

For any other risk areas identified by this smaller authority adequale canirols existed (ist any othar risk areas belaw or on separata
sheets if needad)

Name of person who caied ut the Intemal audit [T maﬂ
Signature of person wha carried out the intemal audil | m | Date W

f‘Hmeraspomels:m'mmmmmnwa&nmmmnddmwmmhwmw' }

{add ssparate shests H needed).
“*Note: if the response ks 'not covered', planse stale when tha mast recent intemal audit work was done In this area end when itis
. awuplamed o, umhmmmmnmmwmmﬁwmnumﬂ)
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